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Medicine Administration Policy

· Only prescribed medication may be administered and this is only done where the time/number of doses cannot be organised to be administered by parents/carers before and after the child attends the setting.
· Non-prescription medication i.e. Calpol etc. are not administered at preschool.
· Prescription medication must be in date and prescribed for the current condition.
· Children taking prescription medication must be well enough to attend the setting.
· Children’s prescribed drugs are stored in their original containers, are clearly labelled by the pharmacist and are inaccessible to the children (stored in a locked drawer). Antibiotic treatments will be stored in a container within the fridge.
· Parents/carers give prior written permission for the administration of medication. This states the name of the child, name (s) of the parent(s)/carer(s), date the medication starts, the name of the medication and prescribing doctor, the dose and times, or how and when the medication is to be administered.
· The administration is recorded accurately each time it is given and is signed by staff. Parents/carers sign the record book to acknowledge the administration of a medicine when the collect the child each day.

· If the administration of prescribed medication requires medical knowledge, individual training is provided for the relevant member of staff by a health professional.
· Self-held medication i.e. inhalers are allowed within the setting and the use of which are to be individually discussed with parents/carers. An individual medication procedure will be drawn up with details of where the medication is to be stored and how children, particularly younger children will be supported in taking it. Parents/carers and staff will meet to discuss long term medical needs and how best to support the child within the guidelines of this policy and the Early Years Foundation Stage Welfare Requirements.
Signed on behalf of the Preschool: …………………………………………………………………
(Pre-school supervisor)
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